EMPLOYEES RETIREMENT SYSTEM OF TEXAS QUALIFICATIONS FORM
The ERS Qualifications Form is required for you to outline how you meet the minimum and preferred qualifications of the position for which you are applying.  If properly completed, the ERS Qualifications Form serves as a résumé tailored for a specific position.
	HOW TO COMPLETE THE ERS QUALIFICATIONS FORM

1.
Refer to the ERS Job Vacancy Notice for a numbered list of minimum and preferred qualifications for the position.

2.
One at a time, address each minimum requirement.


a)
Under "Qualification Number," write the number of the qualification you are addressing.


b)
Under "Detailed Response," tell about your experience (or training, if deemed acceptable on the Job Vacancy Notice) that satisfies the 

 

qualification.  Provide a specific, detailed answer.  Experience claimed might not be credited unless you explain it clearly in detail.



The following responses will not provide us with the information we need:




• "Yes"




• "See application" or "See résumé"




• "I have all the necessary qualifications"


c)
Under "Employer or School," identify the place where you worked or the school you attended to meet this requirement. In order to receive

 

credit for experience claimed on the Qualifications Form, you must also list the employer in the "Employment History" section of the application. 


d)
Under "How long?" tell how many years and months of experience you have with each employer listed for a certain qualification.   

3.
You must meet ALL of the minimum qualifications in order to be considered for a position.  

4.
Follow the same procedure to respond to the list of preferred qualifications also found on the ERS Job Vacancy Notice. If you meet any or all of

 the preferred qualifications, your chance for an interview will increase. 

5.
If necessary, make copies of the form or attach additional sheets using the same format.

6.
The ERS Job Vacancy Notice is the only source of a complete list of qualifications for a position.  Online job ads and other sources might provide only a partial list.



	In accordance with Government Code, Chapter 815.0031, a paid officer, employee, or consultant of a Texas trade association in the field of insurance or investments may not be hired by ERS for certain positions.  The statute also applies to a person who is the spouse of a paid officer, manager, or consultant of a Texas trade association in the field of insurance or investments. 

Are you or your spouse a paid officer, manager, or consultant to a Texas trade association in the field of insurance or investment?  

Please check:   YES ______  or    NO ______
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EMPLOYEES RETIREMENT SYSTEM OF TEXAS QUALIFICATIONS FORM (See front for instructions)
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